212 Crossland Hall

The University of Maine

Orono ME 04469-5719


Center for Teaching Excellence

Travel Proposal Guidelines

Travel funds from CTE are an investment in improved teaching and learning and in campus leadership for teaching excellence.  Funds come from the Adelaide C. and Alan L. Bird Fund for Instructional and Faculty Development, and must be used to enhance teaching excellence in University of Maine programs with direct impact on students.  Please submit this to CTE@umit.maine.edu or to the campus address above.
Through attendance and participation in regional and national conferences, faculty learn about trends in higher education and new approaches to teaching and learning in their disciplines and in cross-disciplinary partnerships; disseminate results of scholarship on learning through papers, panels, or poster presentations; and make and maintain valuable professional contacts with peers who are also interested in teaching excellence. 

Please provide the following information in a brief proposal (no more than 1 page):

·  How does the content of the conference relate to teaching excellence? Please provide specific program information when available.

·  Are you making an oral/poster presentation at this meeting?

If you are, attach a copy of your accepted abstract.
· Are you chairing a session or are you an officer of this group?

·  What information do you expect to bring back to use in your courses?

·  Will you be bringing back information that other faculty could use in their courses or curriculum? If so, how will you share this information? 

Name of Conference or other Official Business (no acronyms please):

Dates trip to be taken:

Destination (City, State, Country):

Estimated Cost::

	Airfare:
	

	Lodging:
	

	Registration:
	

	Meals:
	

	Local Travel:
	

	Total: 
	


Matching Contributions (unit(s) and amounts):
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